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Introduction

Administrative Communication System is one of the electronic systems that organizes
and documents the transactional processes, including incoming and outgoing
transactions, as well as internal transactions within an institution. It also enables the
attachment of electronic documents related to these transactions. Users have the
capability to retrieve and review any transaction, including all the actions and referrals
that have taken from the moment it is registered in the system until its completion.

This guide has been prepared to familiarize users with the working mechanism of the
System. It also provides comprehensive instructions and guidance to assist them while

working on it.
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